
How	to	activate	an	OU	create	account	for	updating	CV’s	
	
	

	
1. Navigate	to	create.ou.edu	and	click	the	Get	Started	link	

		
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



2. Choose	a	URL,	this	cannot	be	changed	so	make	sure	you	review	carefully	
before	finalizing	account	activation.		We	recommend	using	your	4+4		

	
	

	
	
	
	
	

3. Agree	to	the	terms	of	service	and	press	“Order	Now”		
	

	



Once	your	account	is	created	and	you	log	in	you	will	be	taken	to	your	dashboard.		
Choose	the	“File	Manager”	Icon	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	
	
	

4. Once	inside	the	file	manager	find	the	folder	called	public_htm.		Click	the	
folder	to	display	its	contents	and	then	choose	+Folder	on	the	top	of	the	menu	
bar	

	
	

	
	
	
	
	
	

5. Name	the	new	folder	CV	and	click	“Create	New	Folder”		
	



	
	
	
	

6. Once	the	folder	has	been	created	double	click	it	to	navigate	to	the	inside	the	
folder	

	

	
	
	
	

7. Once	inside	the	CV	folder	click	“Upload”		
	



	
	
	
	
	
	
	

8. Choose	the	“Select	File”	button	to	navigate	to	your	file	or	you	can	drop	and	
drag	to	upload	as	well.		

	
	

	
	

9. Once	you	have	uploaded	the	CV	you	will	need	to	give	the	URL	to	the	Price	
webmaster	so	it	can	be	linked	on	your	bio	page.		You	can	log	into	
create.ou.edu	at	anytime	to	edit	and	update	your	resume	and	it	will	
automatically	update	to	the	website	IF	THE	FILENAME	IS	THE	SAME.		Note:	If	
you	change	the	name	or	location	of	your	file	it	will	break	the	link	on	the	
website.		



	
The	format	for	your	URL	should	follow	this	naming	convention.		
	
Domain	Name	/Folder	name	/	File	Name	
Example	:		jmason.oucreate.com/CV/cv_test.pdf	

	




