Job Search — How to Filter and Create a Job Alert in Handshake

Click on the “Jobs” tab in top left corner of your Handshake window. Select “All filters” tab.

%o
“ Jobs Events Employers

Jobs Saved

Q Search Q Location Full-time job Internship Part-time On-campus % Allfilters

Select “Job type” (internship or job) and “Paid roles only”.

Filters
Job type

Full-Time Part-Time.

Paid roles only
O work study

[ Interviewing on campus

Arrow down to select your “Major” and your “Work authorization”.
Major

Computer

Work authorization

Computer Engineering

Will sponsor or doesn't require US work visa
Computer Science

Accepts OPT/CPT

Electrical and Computer Engr

Click to “Show results”. Click to “Save your search”.

Don't miss out!

New jobs are getting added all the time.

m Save your search and be the first to know.

Click to “Edit your notifications”. Rename according to the parameters selected. Update preference for how to be
notified, how often to receive the alert, and then save any changes.

Job Alert Settings

Search Title

Internships Computer Science CPT/OPT

Get Notifled via
i 1

This search has been saved! Email [ In-App [ Push (Viobile)

‘You will receive notifications about jobs

. Receive Alert
matching this search.

O Daily @ Weekly
Edit your notifications anytime.

-

To access your saved job alerts, click on top right tab (photo or initials), then arrow down to “Notifications”.
Click to “Edit Notification Preferences”.

Inbox ~ Career Center (H) Notification Preferences
My Profile Account Information
My Jobs

Notification Preferences

My Interviews

My Documents

Job Alerts
My Career Interests

Internships Computer Science
My Reviews CPT/OPT

Email Alerts On £

Notifications (<]
Internships Advertising CPT/OPT
Settings Email Alerts On 3
Switch Users Full-Time Jobs in United States -
Biomedical Eng - Accepts OPT/CPT
Help Email Alerts On 3
Torms of Service Edit Notification Preferences FUllTime Jobs Blomedical Eng -
Log out Willing to Sponsor

Email Alerts On £

In the left column under “Job Alerts”, you will find all saved job searches. Click on Title of job alert to go directly to that
search. If you no longer wish to receive an alert, click on “Email Alerts On” to edit and remove that alert.



